
Scheduling Through the 
Appointment Center



Scheduling Through Appointment Center
● Open appointment center:

Click on Additional Modes in bottom right corner of screen and then 

Appointment Center:

● Choose your location.

 



Scheduling through the appointment Center
● Type in and select Student’s Name:

● Select the Care Unit, Service, and Staff with whom the student wishes to schedule:



Scheduling through the appointment Center
● Click in white space where staff is available for appointments:

● Fill in the box that appears:

● Click Create Appointment 


